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PHOTO

Student's Name :

Admission No. :

Blood Group :

PERSONAL BIO-DATA

Father's Name :

Class :

Aadhar No. :

D.OB:

Mother's Name :

Aadhar No. : Aadhar No. :
Qualification : Qualification :
Contact : No. : Contact : No. :
Home Address :

Email ID :

Contact No. SMS Alert :

Availing School Transport

Siblings Studing in School :

Name : 1

Yes |:|
Yes []

Name : 2

No|:|
No []

Class :

Class :
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PARENTS' UNDERTAKING

| Father/Mother/Legal
guardian of Master/Miss Admission
No. Class stream/section session

to

Do here by undertake and confirm
That | have gone through the school dairy and prospectus and will follow all school
rules.
That my son/daughter will follow all disciplinary rules regarding uniform hair style
etc. Hair style for boys:-should not be too long on top, side and back o head should
not be less than no.5 of barber's electric trimmer machine. Trousers bottom seam
should be 15 inches not less not more. (If found a defaulter | will accept the T.C of my
child without any argument what so ever.
| agree that school may impose action or punishment to my ward if he does not follow
schoolrules.
That if my son/ daughter does not perform properly as per school standard he/she
may be held in same class even if he has filled the final board forms.
I duly understand that my son's/ daughter's admission to a higher class will be
confirmed only if my child passes the previous class and submits a pass certificate
along with detailed mark sheet showing pass marks in all subjects.
Tillthen the admission of my ward stands provisional.
No student is allowed to come by own conveyance (Motorcycle/Car). | assure and
confirm that my child will not come to school riding/driving any motor vehicle that is
restricted for children underage by DTO as per Motor Vehicle Act.
That my child will use the school uniform only for school purpose and only during
school hours. That | will be solely responsible if my child is found outside the school
during school hours or after school hours wearing the school uniform driving a motor
vehicle orindulging in any unlawful activities.
That my child can be rusticated ifindiscipline is created by him.
That the school has the authority to suspend my child for any such misbehaviour
done by him.
That the school has the authority to detain my child in the same class if academic
performance is not up to the school standards.
That the school will provide only first aid in case of any injury in the school campus
and no other charges will be borne by the school.
That if my child uses any unfair means during examinations he is liable to be failed in
that subject and the prescribed fine of Rs. 500/- (Five hundred only) will be deposited
by me.

Signature of Father/Mother/Legal Guradian

Signature of Principal




( From Principal's Desk...

""Keep your dream alive
Understand that
to achieve something requires
faith and belief in yourself,
vision, hard work, determination and dedication."

Dear Parents & Students,

Always remember that there is no substitute to hard work. No one will
come and help you. You have to finish the entire course yourself. There is no
shortcut to SUCCESS and hard work Never goes unrewarded. Intelligent efforts,
toil and industry with perseverance and patience are indispensable for success. To
find diamonds and gold, you have to dig, sweat and search. Success is not a matter
ofluck or genius. If others can become great, shine as metals and gain glory, power
and wealth, you too can everything is within your reach.

Try, try and try again. Keep trying till you win. Courage is victory and
timidity is defeat. Our greatest glory is not in never failing, but in rising every time
we fall. Many men owe the grandeur of their lives to their tremendous difficulties.
Adversity is the prosperity of the great. Dear students, it is the perseverance and
unrelenting efforts with a 'Never-say die. Spirit that crown you with success.

This diary contains information about the rules and regulations to be
followed by the students and the activity calendar as well as the list of holidays.
It is a link between the teachers and all the parents about the work being done
in the school and is also a source of communication between the two.

I would appreciate if you go through the diary carefully and fill up all
the necessary information required by the school. All the details regarding
school have been mentioned.

Mrs. Divya Mehta

\ (Principal) /




( KINDLY NOTE : \

Authority Card is must for Gate pass for your ward. Without Authority card no parents will
be allowed to carry their ward from the school.

RULES FOR PARENTS PICK UP AND DROP OFF STUDENTS :

1. For the students availing own transport, the parents are requested to adhere to
the given timing to pick and drop their ward.

2. Parents/ guardians must escort their child to and from the school Gate.

3. Parents/ guardians must not leave their child unattended in the vehicle or at the
school gate.

OWN VEHICLE (PRIVATE TRANSPORT)

1. The senior students are strictly not allowed to come to school on
scooters/motorcycle. cars. Only bicycles are allowed.

2. Private transport vehicles must not enter the school premises without prior
permission.

3. Students who are coming by their own vehicles, their parents must submit an
Affidavit signed by them as well as their parents.

4. School will not be liable for any accidents injuries or damages that may occur
during private transportation to and from school.

5. Failure to follow these rules may result in more severe disciplinary action and fine

of Rs. 5000/- will be imposed.

A WORD TO PARENTS

Parents /Guardians of Students who come to school by parents dropping them to
school/walking/cycle/electronic scooter permitted by DTO, are herewith informed that
they have to deposit an affidavit on a prescribed format provided by the school. This is to
confirm the mode of transport of their child from the above permitted mode of transport.

That my child will use school uniform only for school purpose and only during school
hours. That | will be solely responsible if my child is found outside the school during
school hours school hours wearing the school uniform driving a motor vehicle or
indulging in any unlawful activities.

\. J




(E Stamp of Rs 50/- Certificate No Purchased\
From

AFFIDAVIT
I S/o
Resident of  Village/City Tehsil Dist do
hereby solemnly declare and affirm as under.
1. That my Son/Daughter Name is studying in Class.
Section/Stream Admno at Sacred Heart Senior Secondary School. Jalalpur,

Mandi Gobindgarh-147 301 (PB.)
2. I state that I am not interested in availing the School Bus Facility for my child (Name)

3. That my child will come to school by (1) I will drop and Pick my child from School main gate
(2) Walking (3) by Cycle (4) By Electric Cycle/Scooter which is allowed by state transport
authority for school students (Electric vehicle with non registration number plate from RTO).
4. I hereby confirm that my child will not come to school by any motor vehicle (Motor Cycle,
Scooter, Car or by any other mode of transport etc) if under age & without a valid driving licence
as per State motor vehicle act. If it happens keys will be confiscated and fine of Rs. 5000/- will be
imposed.
5. That me and my child shall be responsible for any activity done by my child which is against the
law or any unlawful activity created by him/her inside or outside the premises of the school.
6. That if anything happens to my child outside the premises of the school then me and my child
shall be solely responsible for that and the school shall not be responsible for any such reason.
7. That I assure that [ have read the schools instructions written in the school diary pages and the
instructions mentioned in the undertaking page.
8. That my child will use the school uniform only for school purpose and only during school
hours. That I will be solely responsible if my child is found outside the school during school hours
or after school hours wearing the school uniform driving a motor vehicle or indulging in any
unlawful activities.
9. Me and my child will be responsible for any unlawful activity of vehicle outside the school
premises. The school in no way will be held responsible for violation of motor vehicle Act.
Certified that the affidavit has been endowed & explained to me (The deponent) executants who
seemed directly to understand the same at time of marking thereof.

Deponent
Verification:-
Verified that the contents of the above said affidavit is true and correct and has been concealed
therein.

\ Deponent /




SCHOOL YEAR

THE SCHOLASTIC YEAR IS FROM APRIL-MARCH

SCHOOL TIMINGS

Summer:8:20amto2:10 pm
(FirstVan Tripat 12:00 pm)

Winter:9:20amto 3:10 pm
(FirstVan Tripat 1:00 pm)

KINDLY NOTE:

Second of every month will be off for Students.
Attendance is compulsory on the 1st working day of the Session and

on National Festivals, X'mas and Diwali Celebrations, failing which
school deserves the right to take disciplinary action.

NOTE : NO SCHOOL TRANSACTION WILL BE DONE ON HOLIDAYS




RULES & REGULATIONS

The school rules and regulations are aimed at presenting the general functioning of SHSSS
to all students, teacher, parents and staff members in order to ensure discipline and smooth
functioning of the school. To achieve this goal, everyone must fully respect the rules and
contribute through responsible daily behavior

The school campus is sacrosanct and must be respected accordingly by words and action.
The school flag, its crest, the emblem, its uniform, its books and stationery are also
sacrosanct. The uniform must be worn with pride. old crested items are not to be given as
hand me downs. Abuse of any of the above, in any form, will be tantamount to violation of
rules and regulations.

PRINCIPAL'S MEETING WITH PARENTS

The Principal will receive visitors and parents only on Friday and working Saturday from
10:00 am to 11:00 am or by prior appointment. No school matters will be transacted beyond
school hours.

TEACHER'S MEETING WITH THE PARENTS

The best time to meet the concerned teacher is during parent teacher meeting. Parents are
requested not to insist meeting a teacher during the school working hours. For any urgent
concerns, an appointment must be sought through a written application addressed to the
class teacher/coordinator.

CODE OF CONDUCT FORSTUDENTS

(1)  The medium of instruction in school is English. All are strictly advised to speak in
ENGLISH.

(2) Students mustcome in properand neat uniform every day.

(3) Students should keep quiet while lining up in single file, with girls in the front and boys
atthe rear, for morning assemblies and while proceeding to special rooms.

(4) Students should enter their classrooms immediately when the bell rings.

(5) Students should address their teachers and all other members of teaching and non-
teaching staff with due respect and politeness. They are expected to behave always in
a proper manner, befitting the dignity of the school.

(6) Students should notremain in their classrooms after dispersal without permission.

(7) Al lights, fans and air-conditioners should be switched off before students leave the
classroom.

(8) Running along corridors and staircases or making unnecessary noises is strictly
forbidden.

(9) Students mustnot enter other classrooms without teacher's permission.

\(1 0) Food anddrinks can only be consumed in permitted areas only.

8
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Students should keep the campus clean and tidy, taking care of school property. \
Any willful damage done to school property, scribbling on furniture, walls, doors, or any
other misconduct will not be tolerated and fine Rs. 5000/- will be imposed to
compensate the damage.
Mobile phones, I-pods, cameras or any other expensive items are not permissible
inside the school. If brought, these things will be confiscated. School will not be
responsible for any articles lost.
No books, periodicals or news paper of any objectionable nature shall be brought to
school.
No watches are allowed till class V. Class VI onwards only simple watches can be
worn. No smart watches are allowed.
Student must bring their School Diary, text books, note books and a, rough note book
every day to the school.
Allthe belongings should be clearly labeled with name, class and section.
Birthdays can be celebrated by distributing fruits in the class only. Anything other than
that will be sent back home.
80% attendance is required to sit for the Annual Examination for promotion to the next
class.
If any extra-curricular event clash with the school examination, consideration will be
made.
Adoption of unfair means in any examination will result in the annulment of the
student's entire term result.

Love of motherland comes first always and every time.
Due respect to the National Flag, National Anthem, National Song and School Anthem.
Due respect and obedience to parents, teachers and elders.
Good care of health and physical fitness.
Keeninterestin studies.
Decency in talking and general behaviour. Always keen to, display social etiquettes
and good manners.
Co-operation with parents, brothers and sisters at home and with teachers and school
mates at school.
Inculcation of truthfulness as an integral part of one's personality.
Kindness to all, cruelty to none.
Shun temptation to vice of any kind.
Beliefin the equality and brotherhood of all castes and creeds.
Feeling of pride in wearing the school uniform.
Maintenance of cleanliness and orderliness in the school premises.
Inculcation of habits like punctuality and regularity in every sphere of life.
Abhorrence of cheating and using unfair means in the examination.
Spirit of appreciation and respect for all religions.




(10)

{11)
(12)

(PARENTAL COOPERATION

Parents are requested to read the contents of this diary and fill in all relevant
information in the interest of their child and abide bythe rules laid down by the school.
Your ward should carry his/her diary to school daily and all correspondence should be
duly signed by you.

You must check your wards diary everyday. Any note from the teachers and circular
columns should be duly countersigned by you.

We insist that parents should monitor their wards homework and other activities at
home.

Children should be encouraged to self-help for work and study. Private tuition are
strongly discouraged.

When communicating with the Principal, parents are requested to mention in their
letters, the name, class and section of their child. If it relates to the siblings studying in
different classes, two separate letters should be given.

Parents are requested to whole heartedly cooperate in the school events and
functions.

Itis mandatory for parents to attend parent teacher meetings

Any change in the address/ telephone number / guardian status must be immediately
brought to the notice of the school office through a written application for necessary
changeintherecords.

Complete medical record should be submitted in case your ward has a medical
concern/condition.

If a student gets injured during school hours, first aid will be administered in the school
infirmary and parents would be promptly informed.

Parents should ensure that their ward carries his / her tiffin and other, things required
in school. We would not accept any item sent through drivers, servants or friends
during working hours due to security reasons. If the child has not brought the tiffin it will
be provided from the school canteen, the bill of the same will have to be cleared by the
child the next day.

Criticisms of teachers or of the school in children's presence should be avoided.

If parents have any suggestion to make, Principal will be too happy to receive them
through written communication, email or personally.

Any rude, abusive language or mis-behavibr used towards any member of the school,
either directly or over the phone, through mails or otherwise, will be taken seriously by
the school and will invite strong disciplinary action.

DISCIPLINARY ACTIONS
In case of disregard or disrespect of the rules and regulations of SHSSS, the following

actions will be deemed necessary:

The teacher will remind the student of the rule with a verbal warning to avoid repetition.
The teacher can decide to inform the parents through a note in the diary.
Teacher-student-principal discussion with a warning letter or a note sent to the
parents.

J
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/- The parents will be requested for a meeting with the teacher or principal or the\
administration and necessary action will be taken like temporary suspension from
school.

. If student continues to display similar behavior with respect to the school rules and
regulations, the student is deemed unacceptable resulting in the expulsion by the
school administration.

WARNING CARDS
Warning card will be given to a student when and if required. Warning Card : For
indiscipline, irregular or late attendance, lack of proper outfit and school equipment,
for neglect of daily lessons, frequent omission of home work. For insolence, stealing,
copying in examination or a test.
Three warning cards carry aRed Card.

WITHDRAWALS :

Three month's notice in writing should be given by the parents before withdrawing a
student from the school, otherwise fee for the 3 months will be charged. A school leaving
certificate will be issued only if all dues have been paid.

ARed card means serious action will be taken against the concerned student.

SECURITY OF CHILDREN AT SHSSS

Safety and security of students from the time of arrival till they leave the school

premises.

. Staff is in place to attend to children coming in early. School gates will only be
opened at07:30 a.m.in summer and 08:30 a.m. in winter.

. Children are assembled at designated areas and kept under the strict watch of the
staff.

Teachers escort the students to their classes.

Attendance is marked each time the class returns from an activity and after recess.
Ahead count of students is done regularly in the junior classes.

In the senior school, attendance is taken at the beginning of each period.

Absentee proforma is filled - SMS are sent to the parents of absentees on a daily

basis.

. Regular Snake Checks of the premises, especially the fields and green areas are
conducted.

. Mobiles are banned for the students. If any student is found with the mobile, it will be
confiscated and fine of Rs. 5000/- will be charged.

. Firstaid protocols are affixed atimportant points all around the school.

. Each classroom is equipped with a basic first aid box. Expiry of all medications is

regularly checked.
\- Special care is taken of the students who are allergic, diabetic or having any other/

11
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health issues.

During Dengue/Swine flu season we instruct our students to wear full sleeves and
long trousers especially in junior school.

Surprise checks of students' bags are conducted by authorized people.

PTlI's are on duty at the time when sport academies are on -before and after school
hours.

OTG Facility is given to the students to reheat the lunch.

There is one attendant per washroom at all times.

Maids and support staff accompany the junior school on outdoor trips.

Strict segregation of areas during the break time for children and staff is on duty.

No vendors are allowed onto the premises during school hours.

Teachers strictly adhere to the "No Meeting" policy during the school hours.

Taking the safety and security of our children further, regular health checks are
conducted. No child is allowed to leave the class without the permission card issued
by the teacher.

AFour tier system is in place for a child leaving before time. Diary note to be signed by
the Class Teacher, the Coordinator, the School Reception and Checked at the gate.
Students are escorted personally by the teachers to exit points at the time of school
closing

SAFETY

CCTV, GPRS and Speed governors have been installed in all the buses.

The School has specially purchased an Alcohol Meter. Regular testing of the bus staff
takes place and is recorded. Azero tolerance policy to alcohol consumptionis in place.
Bus dispersal forms are filled daily by the teachers before the bus leaves.

Students are seated in pre-assigned seats. Attendance is taken and is duly checked
by the school authorities before the buses leave. Buses park in a "Vehicle Free Zone"
at the time of embarkation to ensure the safety of the children from the traffic in the car
park area.

Students taking half day and/or not availing the bus service for the day need special
permission for the same. Police verification of all School Personnel.

Police verification of the teaching staff, members of the administrative block, computer
staff, and grade D staffis undertaken.

Allthe drivers and bus attendants are verified.

All contractual staff is hired only after thorough background check and identity
verification through Voter card or Aadhar card etc. Police verification is also carried out
for such staff.

INSTALLATION OF CCTV CAMERAS

CCTV cameras have been installed and constant checks are conducted to ensure
their proper working.
Camera recordings are monitored regularly by the school authorities.

WASHROOMS

Renovated washrooms, updated with modern amenities have been provided for the
students at every floor of the school building and are regularly checked by the
designated staff.

12




(IMPORTANT NOTE:

A student having come to school and is present in the class for a period/periods and
then bunks or a student having started for school from home is found to be roaming
anywhere instead of being present in the school, in either case the said student is liable to
summary dismissal from the school. A warning will be issued to a student, found guilty of
serious breach of discipline e.g. grave negligence regarding studies, misbehaviour inside
and outside the school etc. by the Principal. After due warning, such a student will be
dismissed from the school.

PROMOTIONS:

1. Pupils who miss any test shall not be re-tested.

2. A student, if absent in any one of the test will not be given any position. The same
applies for any student joining in between the session.
Astudent failing in the term examinations will not be promoted to the next class.
No test/exam shall be held before or after the due date under any circumstances.
A minimum of 80% attendance will be required for promotion in the next class.
Pupils whose fees are not paid in full will not be allowed to sitin for the final examination.
Result declared at the end of the year s final.
Astudentwho fails twice in the same class will not be permitted to continue his studies in
the school.
ENTRYINTO THE SCHOOL PREMISES MUST BE IN COMPLIANCE WITH SECURITY
NORMS

Entry of persons/vehicles is recorded at the school gates by the security agency

i R

guards.
. Entry is not given to any vehicle without the permission and sticker/proper verification.
. Entry to the school building is strictty restricted and guarded.
. An efficient communication system is in place between the school reception and the

security personnel on duty at school gate.
. All visitors are required to fill in the "PERMISSION SLIP" proforma. One is handed
over to the reception and a carbon copy of the same is retained at the gate.
Visitors must wear a visitor's card around their necks for the entire
duration of their visitin the school and return it at the gate when they depart.
Students will not be allowed to enter the school without wearing an ID Card.
Strict protocol is in place to ensure that the drivers, attendants and other male support
staff are not given unrestricted access to the school building during school hours.
. Specific areas for the above mentioned persons have been designated and separate
toilets and water points have been allocated.
PROPERLY BUILT BOUNDARY WALLAND INFRASTRUCTURE.
The school is adequately gated and secured with the help of boundary wall.

. CCTV cameras are in place and repair of the same are carried out at regular intervals"

. school audit for fire safety is conducted regularly and fire extinguishers are placed at
strategic points.

. School is regularly checked for safety of the building and the certification for the same

\ isin place. /
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PRAYERBEFORE THE CLASS \

God, You are the source of all wisdom and knowledge. Give us an eager mind to
learn something new everyday. Help us to learn and grasp our lessons and to give thanks
toyouinall things. AMEN

PRAYER BEFORE LUNCH

O eternal God, we thank you for your blessings. Bless this food that we are going
to have. We are anticipating the heavenly blessings that we are going to receive from your
bounty. AMEN

PRAYER AFTER CLASS

Almighty God, we thank you for this day. We thank you for the teachers, friends
and workers who were of be in service to us. We give to you, our thoughts and actions. We
ask you to bless us. Help us to reach home safe and sound. AMEN

MY PLEDGE

INDIA IS MY COUNTRY AND ALL INDIANS ARE MY BROTHERS AND
SISTERS. | LOVE MY COUNTRY AND | AM PROUD OF IT'S RICH AND VARIED
HERITAGE. | SHALL ALWAYS STRIVE TO BE WORTHY OF IT. | SHALL GIVE MY
PARENTS, TEACHERS AND ALL MY ELDERS RESPECT AND TREAT EVERYONE
WITH COURTESY. TO MY COUNTRY AND MY PEOPLE, | PLEDGE MY DEVOTION. IN
THEIRWELLBEINGAND PROSPERITY ALONE LIES MY HAPPINESS.

OUR FATHER

Our fatherin Heaven

Holy be your name.

Your kingdom come

Your willbe done

Onearth asitisin heaven

Give us today our daily bread

Forgive us oursin,

as we forgive those who sin against us
Do not bring us to the test,

But deliver us from evil. AMEN

14
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1. Praise Him Praise Him,
Praise Him in the morning
Praise Himin the noon time.
Praise Him, Praise Him
Praise Him when the Sun goes down
Love Him
Thank Him
Trust Him
Serve Him

ALL TO JESUS

All to Jesus, | surrender

All to him, | freely give

| will ever love and trust him
In his presence daily live

| surrender all (2)

All to thee my blessed saviour
| surrender all.

All to Jesus | surrender
Humbly at His feet | bow
Wordly pleasure all forsaken
Take me, Jesus, take me now.
| surrender all.

BIND US TOGETHER
Bind us together, Lord (2)
Bind us together with chords
That cannot be broken
Bind us together, Lord
Bind us together with love
There is only one God
Thereis only one king
Thereis only one body
Thatis why we sing
Bind us together, Lord
Bind us together with
Love.

GOD'SLOVE \

God's love is so wonderful-3
Oh!wonderful love

Sohigh, we can'tgetoverit
Sodeep we can'tgetunderit
So wide we can'tgetaround it
Oh!'wonderful love.

SONG

1.

Joy to the world the Saviour regions;
Let men their song employ;

While fields and floods, rocks,

Hills and Plans

Repeat the sounding Joy (3)

No more let sins and sorrows grow
Nor thorns infest the ground;

He comes to make his blessings flow
Far as the curse is found (3)

He rules the world with truth and grace
And makes the nations prove

The glories of His righteousness

And wonder of His love (3)

Celebrate Celebrate

Celebrate the victory of the Lord (2)

He has done mighty things the again (3)
Celebrate the victory of the Lord

This is the day (2)

That the Lord has made (2)

We will rejoice (2) and be glad in it (2)
For, this is the day

That the Lord has made

We will rejoice and be glad in it

This is the day (2)

That the Lord has made

15



PRAYER
7. Like a sunflower

Which follows every movement of the Sun

So | turn towards you to follow you, my Lord.

In simplicity and charity
| follow you, | follow you my Lord

8. Give me oil in my lamp (Prayer)
Keep it burnings
give me oil in my lamp
| pray
give oil in my lamp
Keep it burning till the end of the day
Saying Hosanna, Saying Hosanna

Saying Hosanna, to the King of the King

CAROL
9. Heaven is a wonderful peace
Filled with glory and grace
| want to see my saviours's face
Heaven is a wonderful..............

10. God is one man is one
and all religions are one
Land and see, Hills and vallies
Under the beautiful Sun
God is love God is light
and all are as one
in his sight
black and brown; red and yellow
This is the time to unite
Godisone ..................

11. It's me. It's me. Its' me

O'Lord

Standing in the need of prayer
It's not my father

not my mother

but it's me O' Lord

Standing in the need of prayer
It's not my teacher

not my preacher

but it's me O' Lord

Standing in the need of prayer
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SCHOOL SONG

Blow - Blow - Blow Sweet Summer Breeze
Rustling The Grass And Teasing The Trees
The Song In Every Nook You Start
There’s No Match For Sacred Heart

Fall - Fall - Fall Sweet Summer Rain
Resound the Joyous Cries again
Tell Everyone Whoever They are
Sacred Heart is the Best by Far

Be it Work ‘N’ Be it Play

There is only One Thing to Say
Our Heads On Proud and shoulders Rest
‘Coz We Learn from the Very Best
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/V ABOUT THE SCHOOL ‘\

Sacred Heart Sen. Sec. School is registered according to the Minority Act. It is a
Christian and secular school open to boys and girls of all communities.

AIMS AND OBJECTIVES :

The Aim of the School is to impart quality education which will enable the child to grow
into a mature human being.

The school aims at an all-round training for students to enable them to be spiritually
oriented, morally upright, intellectually well-informed, socially concerned, emotionally
balanced , nationally conscious and appreciative of their culture, and into a physically well-
developed personality.

CURRICULUM

The medium of instruction is English. Every effort is made to teach the students to
handle English effectively as written and spoken language. However, Punjabi and Hindi are
also given due importance. The school prepares students for the curriculum of Central Board
of Secondary Education, New Delhi.

SCHOOL FEES
PAYMENT-SCHEDULE

INSTALMENT (S) (On or Before)
1stInstalment 10th April

2nd Instalment 10th May

3rd Instalment 10th July

4th Instalment 10th Sept.

5th Instalment 10th Nov.

6th Instalment 10th Jan.

1 If LAST DAY OF PAYMENT specified falls on a holiday, then the payment may be
remitted on the SUCCEEDING WORKING DAY without penalty.

2. NO REMINDER will be issued. The dates of payment should be noted carefully late
fee charges of Rs. 10/- per day from 11th to 20th and Rs. 20/- per day from 21st to
30th of month and Rs. 50/- per day from 1st of next month to 15th. After 15th
student's name will be struck off and Re-admission charges of Rs. 1000/- will be
charged alongwith fine

3. AllFeesetc. willbeincreased 10-15% every year.

Conveyance:

Arrangement for the conveyance of children exists for those who would like to avail. /
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/ RE-ADMISSION

The student whose name is struck off due to long absence or non-payment of
dues till the last date of the concerned month can be readmitted on application of request
by the parents with re-admission fees of Rs. 1000/- in addition to dues and arrears.

EXAMINATION AND PROMOTION

cases and will not be reconsidered.

Examination Schedule (Nursery to VIII)
Assignment / Monthly Test

| Periodic Test

Assignment / Monthly Test

Il Periodic Test

Half Yearly Exam with Language ASL
Assignment / Monthly Test

Assignment / Monthly Test

Il Periodic Test

Assignment / Monthly Test

Final Exam

Periodic Test will include the following :

1. Written Test of each lesson.

4. M.C.Q. Written test of combined lesson.

\.

The school holds three periodic tests in addition to Half Yearly and Annual Examination
during the year as per CBSE pattern. Pupils who miss any test will not be retested.

Average marks will be awarded only in case of illness for which a medical certificate must
be provided along with a written application. There can be no advance - conducting or
postponement of any test. Students who are allill should not be sent to take the test. Such
cases will be decided on merit on the basis of regular progress. Promotions are granted
on the basis of Periodic Tests, Half yearly and Annual Examination. Therefore regular
attendance and work is imperative. Result declared at the end of the year is final in all

April

May

July
August
September
October
November
December
January
March

2. Oral Test / Comprehension test of each lesson.
3. Project : Home Assignment practical task from combined lessons.

N
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(AII students must come to school in the prescribed School Uniform. Parents are expected\
to ensure that their wards are neatly dressed before they leave home.

SCHOOL UNIFORM

SCHOOL UNIFORM

. Wearing a uniform is a badge of pride, creates an identity for a school and is an important
part of being a school student. The way a student wears her/his uniform reflects her/his
graciousness, love and respect for the school. All students are expected to wear their
uniform smartly and with pride.

. A clean and tidy uniform must be worn at all times. Students in dirty or untidy uniforms
will not be allowed to attend classes.

. Students must come in proper and neat uniform everyday. The uniform should not be
overor undersized as it spoils the personality of the child.

. Short hair must be neatly combed back.

. Shoulder length hair must be neatly tied in a braid. only red/blue ribbons or bands can be
worn.

. Dyeing/blesching/highlighting of hair is not allowed.

. Hair and ear accessories , bangles, rings or any other kind of jewellery items are not
permissible.

Nails should be trimmed and kept clean regularly.

Nail paintand henna application is strictly prohibited.

Shoes must be polished daily.

Aclean handkerchief to be carried daily.

Sleeves and socks should not be rolled up and buttons should not be left undone.
Colored dress is allowed only on birthdays for Grade Nursery to 2 and on other
occasions as and when announced by the school. Grade Il onwards students are not
allowed to wear colored dress on birthdays.

. Uniform defaulters will invite disciplinary action.
. Only School tracksuit is allowed for co-curiculars and sports activity
Pre-Primary
SUMMERS
Playwayto U.K.G.- Monday to Friday
Boys/ Girls: Red Grey Check Shorts / Skirts with bib galace and logo in front, White Half

Sleeves Shirt with School logo, School Tie, Belt, | Card, White Socks With Round
Red Stripes, Black Shoes (Velcro Tape), Weekdays Handkerchief, Red Scarf for
Sikh Boys,Red Ribbon Double plaited / Red Hair Band - Short Hair for Girls

Saturday: Boys-Girls Activity Day -House T- Shirt, White shorts/skirt, White Socks with
Nur.- UKG House Colour Stripes, Sports Shoes (White Canvas), House Colour Scarf, House
Colour Ribbon
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Boys-Girls:

Saturday:
Nur.- UKG

Days:
Boys:

Hair Style :
Girls :

Hair Style :

Wednesday :
Boys/ Girls :

Hair Style :
Girls :

Activity Day:

Winter Uniform:
Boys/ Girls :

Q-Iairstyle :

Saturday : Activity Day:

WINTERS \

Playwayto U.K.G.- Monday to Friday

Red Grey Check Trouser, White full sleeves shirt, Red Pullover-Dark Grey Stripes
with school logo, Red Blazer with School Logo, Tie, Belt, | card, Dark Grey Socks,
Black Shoes, Plain Red woollen cap, Plain Red Gloves, Weekdays Handkerchief,
Red Scarf for Sikh Boys, Red Ribbon Double plaited / Red Hair Band - Short Hair for
Girls

Boys-Girls Activity Day- House Track Suit, Sports Shoes, House Colour Head
Scarffor Sikh Boys, House Colour Ribbon/Hairband for Girls, | card.

lto X

SUMMERS
Monday Tuesday, Thursday, Friday
White half sleeves shirt with school logo, Royal Blue shorts (I-IV) Trouser (V-X)
School Tie, School Belt, White Socks with Royal Blue Stripes, Black Shoes
Simple Army Cut/Royal Blue Head Scarf for Sikh boys, Turban with white fifty.
White Half sleeves shirt with school logo. Royal Blue Skirt (Full Box) Pleats 2",
School Tie, School Belt, White Socks with Royal Blue Stripe, Black Shoes.
(Long Hair) Double Plaited with Royal Blue Ribbon, Royal Blue Clips, Short Hair -
Royal Blue hair band/Royal Blue Clips

White Half sleeves shirt with school logo, White shorts (I-IV) /Trouser (V-X) Skirt
(I-X) School Tie, School Belt, White Socks, White Shoes.

Simple Army Cut with oil/ white head Scarf for Sikh Boys.

Short hair cut : White hair band, long hair : Double plaited with White Ribbon.

House T-Shirt, White Short/Trouser/Skirt White Socks with house colour Round
stripes, Sports Shoes.

Simple Army cut/ House Colour Head Scarf for Sikh boys.

Short Hair, House Colour Hair Band.

Double Plaited with House Colour Ribbon.

WINTERS
Days- Monday, Tuesday, Thursday, Friday.
Dark Grey Flanner Trouser Boys - (I-X), Girls Trouser (I-V), Skirt (VI-X) White Full
Sleeves Shirt, School Tie Belt, | Card, Red Pullover with Dark Grey Stripes with
school Logo, Red Blazer with School Logo, Dark Grey Socks, Black Shoes, Red
Gloves, Red Plain woollen Cap, Red Gloves.
Simple Army Cut, Red Head Scarf For Sikh Boys, Turban with white fifty. /
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Wednesday:

Long Hair Double Plaited with Red Ribbon, Short Hair- Red Hair Band.

Boys - Girls, Same as Summers (White Uniform)

Add Red Pullover with Dark Grey stripes and School Logo, Red Blazer with School
Logo.

Saturday (Activity Day) : Boys / Girls - House track Suit, Sports Shoes, House Colour Head Scarf for

Days:
Girls :

Boys:

Hair Style Boys :

Girls :
Wednesday:

Boys:
Saturday:

Girls:

Wednesday:

Saturday:
Boys:

Sikh Boys, House Colour Ribbons For Girls With Long Hair, House Colour Hair
Band for Girls with short Hair, | card.

XI-XIl (SUMMERS)
Monday Tuesday, Thursday, Friday
Royal Blue Salwar, White Shirt with Collar Style, Royal Blue Dupatta, White
Socks, Black Shoes
White half sleeves shirt with school logo, Royal Blue Trousers, School Tie, School
Belt, White Socks with Royal Blue Stripes, Black Shoes
Simple Army Cut/Royal Blue Head Scarf for Sikh boys.
(Long Hair) Double Plaited with Royal Blue Ribbon, Royal Blue Clips, Short Hair -
Royal Blue hair band/Royal Blue Clips
Girls - White Salwar Shirt, White Colour Dupatta, White Socks, White Ribbon /

Hair Band, White Shoes.

Sameas|-X

Boys/Girls - House Tracks with house color turban with white fifty and girls with
house colorribboons

XI-XIl (WINTERS)
Monday Tuesday, Thursday, Friday
Dark Grey Salwar, White Kameez, Dark Grey Dupatta, Dark Grey Socks, Black
Shoes.
Red Blazer with School Logo.
White Salwar Kameez, Red Blazer school logo, Red Pullover with Dark Grey
stripes, White Socks, White Shoes
Girls -House Tracks with house color ribbons
House Tracks, House Color Turban with white fifty.

* |-Card Compulsory everyday.

* Red Blazer with school logo compulsory in winters.

* Tight narrow trousers and hipsters/Bell Bottoms not allowed
* No fancy items to be worn / No fancy Hairstyles allowed.
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HOUSE SYSTEM

In order to develop a sense of belonging, to inculcate, competitive spirit and to
ensure balanced growth of the student - physically, intellectually and morally, the
students from Class-1 onwards have been grouped into Four Houses. Each house has
its own Flag and motto and is managed by Staff Incharge.

1 Joy 2 Love

3 Peace 4 Truth

The School House Prefects are closely associated with and are responsible for
carrying out the programmes of their respective Houses under the guidance of the
House Masters and his or her staff assistants & House Captain

Each House remains on duty for a full week. The house on duty selects students
for performing various duties as assigned to them.

CO-CURRICULAR ACTIVITIES

In addition to academics, the school provides facilities for co-curricular activities
like Painting, Music, Dance, Skating, Computer training, Art & Craft, Fashion Designing,
Needle Work, Gardening, Clay Modelling, Story Telling, Cooking & Dining etiquettes
under the able guidance of specially trained and experienced teachers for the all round
development of the pupils.
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7th April

13th April
14th April
18th April

22nd April

1st May

2nd Sunday of May
8th May

11th May

15th May

24th May

31st May

5th June
19th June
21th June

28th July
31st July

6th Aug.
9th Aug.
15th Aug.
20th Aug.
29th Aug.

5th Sep.
8th Sep.
14th Sep.
26th Sep.
27th Sep.

1st Oct.
2nd Oct.
4th Oct.

\5th Oct.

IMPORTANT DAYS CELEBRATED

N

APRIL CLASS

World Health Day VIiI
Baisakhi -v
Ambedkar Jayanti VI-VII
World Heritage Day VI-VIII
World Earth Day B

MAY
Labour Day IX-XI
Mother's Day Nur-XII
Red Cross Day VI
National Technology Day XI-XI
International Family Day Nur-V
Commonwealth Day IX
Anti Tobacco Day X

JUNE
World Environment Day I, v
World's Father Day I-VIII
Yogo Day Nur-XII

JULY
Nature Conservation Day n-v
Martyrdom Day of Shaheed Udham Singh VI, VII, VIII S.St. Teacher

AUGUST
Hiroshima Day XII (Arts)
Quit India Day IX-X
Independence Day I-XII
Sadbhavana Diwas IX-XII
National Sports Day HI-X11
SEPTEMBER
Teacher's Day Nur to XII
World Literacy Day V, VI
Hindi Day -X
Day of the Deaf I, v
World Tousism Day VI-VIII
OCTOBER

International Elderly People Day \
Gandhi Jayanti -Vvi
Animal Welfare Day "-v
World Teacher's Day VII-XII

TEACHER
Science Teacher
Class Teacher
S.St. Teacher
Class Teacher with
S.St. Teacher
Class Teacher

Class Incharge
Class Teacher
Science Teacher
Science Teacher
Class Teacher
Class Teacher
Class Teacher

Class Teacher
Class Teacher
Sports In

E.V.S Teacher

Class Teacher
S.St. Teacher
Activity Incharge
Class Teacher
Sports Incharge

Class Teacher
Class Teacher
Hindi Teachers
Class Teacher
Social Sci Teacher

Class Teacher
Social Sci Teacher
E.V.S. Teacher

Class Teachers /
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@h Oct.

11th Oct.
15th Oct.

16th Oct.
24th Oct.
31th Oct.

14th Nov.
17th Nov.
21st Nov.

26th Nov.

1st Dec.
4th Dec.
7th Dec.
10th Dec.
23rd Dec.

12th Jan.
15th Jan.
23rd Jan.
24th Jan.
26th Jan.
30th Jan.

20th Feb.
21st Feb.

28th Feb.

2nd March
6th March
22nd March
8th March
15th March
10th March
15th April
19th April

\.

Indian Air Force Day

International Girl Child Day
World White Cane Day
World Hand Washing Day

World Food Day
UN Day
National Unity Day

Children's Day

World Student Day
Foundation Day

Constitution Day

World Aids Day
Navy Day

NOVEMBER

DECEMBER

Armed Forces Flag Day

Human Right Day
Farmer's Day

National Youth Day
Army Day
Parakram Diwas

JANUARY

National Girl Child Day

Republic Day

Mahatma Gandhi Martyr's Day

Guru Ravidas Jayanti

International Mother Language Day

National Science Day

FEBRUARY

MARCH

Maharishi Dayanand Jayanti

Mahashivratri
Holi

International Women's Day

World Disabled Day
Eidul Fitr

Ram Navmi
Mahavir Jayanti

-v
VI-X
-v
[-11

\
IX-X
IX-XII

| to XII
1-X

Nur. to XII
CLASS
IX-XI

XI (Sci.)
XI (Sci.)
-Vl
IX

X

IX-XII
IX
IX-XII
VI
-Xi
Vil

VI-VII
VI-VII

X1, XII (Sci.)

IX-X
Nur-XII
Nur-XII
I-XII

-V
Nur-VIlI
Nur-X
H-vin

EVS Teachers
S.St. Teacher
Class Teacher
Class Teacher
Class Teacher
Class Teacher
Class Teacher

Class Teacher
Class Teachers
Activity Incharge
TEACHER

S.St. Teacher

Bio Teacher

Class Teacher
Class Teacher
Class Teacher
Class Teacher

Class Teachers
S.St. Teacher
Class Teachers
Class Teacher
Activity Incharge
Class Teacher

SST Teacher
Language Day &
Language Teachers
Class Teacher

SST Teachers
Class Teacher
Class Teacher
Activity Incharge
Class Teacher
Class Teachers
Class Teachers
Class Teachers
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LIST OF HOLIDAYS & FESTIVAL

. No.

OO b WODN -~ O

8

9

10
1
12
13
14
15
16
17
18

*

Occasion

Ram Navmi

Good Friday

Mahavir Jayanti
Birthday of B.R. Ambedkar
Eid-UI-Fitr

Martyrdom Day of

Shri Guru Arjan Dev ji
Martyrdom Day of
Shahid Udham Singh Ji
Independence Day
Raksha Bandhan
Janmashtami

Gandhi Jayanti
Dussehra

Valmiki Jayanti

Diwali

Vishwakarma Day
Birthday of Shri Guru Nanak Dev Ji
Christmas

New Year Day

\ Two restricted holidays

19
20
21
22
23
24

25
26
27

Lohri \

Republic Day

Basant Panchmi

Guru Ravidas Jayanti
Maha Shivratri

Martyrdom Day of

S. Bhagat Singh ji

Holi

Karva Chauth

Martydom Day of Guru Teg
Bahadur Ji

CELEBRATION WITH PARENTS

.No.

o oM WN = W

Occasion

Teej Festival

Janmashtami

Mother's Day

Diwali

Foundation Day/Gurupurav
Christmas
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APRIL

Welcome to New Admission and Dance Party
Thumb Painting (Nur. & LKG)

English Calligraphy (UKG to Il)

Story Telling

MAY
English Recitation Competition (Nur. to UKG)
Convocation Class-I, Mothers Day Celebration

JUNE

Summer Vacation

JULY

Fruit Party - Blue Colour Day (Nur. & LKG)
Self Introduction on Stage (UKG to Il)
Robotic Day - Science on Wheels (Nur. to II)

AUGUST
Extempore (I & II)

Onion / Potato Painting Competition (Nur. to UKG)
Hindi Calligraphy Competition (UKG to II)
Janamahstmi Celebration (Nur. to Il)

SEPTEMBER

Seminar on Good Touch and Bad Touch (Nur to II)
Cooking Day (UKG to 1)

English Story Telling Competition (Nur. to Il)

One Minute Game (Nur. to UKG)

= ACTIVITIES NURSERY TO i
2026-27

OCTOBER

Grand Parents Day Celebration
Inter House Class Decoration
Diya, Candle Making Competition

NOVEMBER
Maths Quiz (I & II)
Kabaddi / Sports Day
Foundation Day

DECEMBER

Motivational Movie

Thread Painting (Nur. to UKG)

English Declamation Competition (I & I1)
24-25 Christmas Celebrations

JANUARY

G.K. Quiz (UKG to II)

Mock Interview(Nur. & LKG)
Republic Day Celebration
Clay Modelling Competition

FEBRUARY
School Visit Touch and Say (Nur. & LKG.)
Speech on My School (UKG to II)

MARCH

Final Exams

IMPORTANT DAYS TO BE CELEBRATED

* Baisakhi

* Interclass Elocution & G.K. Quiz according to

the occasions every month.
* Guest Talk
* Pool Party & Hobby Classes
* Labour Day
* Independence Day
* Rakhi Celebrations
* Gandhi Jayanti
* Dussehra

* Diwali Celebrations

* Final Exam

* Parents meet at the end
* Teachers Day

*| Term

* Christmas

* Path & Langar

* Havan

* Lohri

* Republic Day
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I TO XIl
(Saturday Class Activities 2026-2027)
APRIL

Welcome to New Admissions

Flower arrangement

Salad/Snack Making Comp.

A Talk about family

Inter Class Display Board Competition

Intra Class English Calligraphy Competition
Inter House Kho-Kho Match (lll to V)

Inter House Debate on Technology VI to VIII
Earth Day Celebration / House Meeting

MAY

Investiture Ceremony (V to XIlI)

Intra Class Hindi Calligraphy Competition
Inter House English Declamation Competition
Green Day & Plantation

Poem Recitation

Environment Day

Inter Class Volleyball Match

Inter Class Skating Competition

JUNE (Summer Trip)
JULY

House Meeting

Vacation Assignment Exhibition

Inter Class Solo Dance Competition

Inter Class Punjabi Calligraphy Competition
Inter Class Badminton and Carom Competition
(VI to VIII)

Seminar on Personality Development.
Biography Reading Competition

AUGUST

Inter Class Fancy Dress Competition (lll to V)
Inter Class Science Quiz

Inter Class (Junior-Senior) Cricket Competition

SEPTEMBER
Teacher's Day Celebration
Inter Class Hockey Competition

ACTIVITIES

OCTOBER

Inter House Basketball Competition

Inter House Maths Quiz

Story Telling Competition (Il to V)

Interclass Extempore Competition (VI to VIII)
Educational Trip

Inter Class Diya, Candle, Rangoli, Flower
arrangement competition

NOVEMBER

Inter Class Cricket Match

Inter Class Shabad Gayan Competition
Mental Maths competition

Foundation Day Celebration

DECEMBER

Christmas Celebration

Inter Class solo song Competition

English essay Writing Competition (VI to VIII)
Inter Class Extempore (11l to V)

Annual Day

Tribute to Sahibzaades

JANUARY

New Year Resolution writing competition
Inter Class Hand-ball competition (VII-VIII)
Inter Class Story Enacting Competition (lll to

\Y,

Inter Class Collage Making Competition
(Theme-Incredible India)

Inter Class Mental Maths Relay (VI to VIII)

Personal Grooming Orientation Programme

FEBRUARY

Final Exams Preparation

MARCH

Final Examination
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SPORTS
Basketball
Football
Table Tennis
Volleyball
Kho-Kho
Skating

MUSIC

Solo Singing
Group Song
Shabad Gayan
Western Song
Instrumental

MATHS

Quiz Competition
Exhibition of models
PPT Presentation
Mental Maths
Learning by doing
Spell Bee

SCIENCE
Declamation contest
Debate competition
Quiz competition
Spell Bee

Learning by doing
PPT Presentation
Exhibition of Models

11l TO XII
(INTER HOUSE ACTIVITIES 2026-2027) ! .}

SOCIAL SCIENCE
Model making

Quiz competition
Declamation

Map time

Chart making

G.K. Quiz

PPT Presentation

ENGLISH / HINDI / PUNJABI
Creative Writing
Poem Recitation
Story Telling
Calligraphy

Self introduction
Extempore Speech
Declamation

Spell Bee

Enacting Play
Explaining the objects
Biography

ART AND CRAFT
Thumb Painting

Stamp Painting

Paper Craft

Hand Printing

Clay Modelling

Onion and Potato painting
Thread Painting

Diya and Candle Making
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PRINCIPAL'S/VICE PRINCIPAL'S REMARKS & \

Date

Remarks

Sign. of Parent
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(UNIFORM DEFATULTER / LATE ARRIVAL / BOOKS NOT BROUGHT\

Sign. of Sign. of

Date Reason Teacher Parent
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(UNIFORM DEFATULTER / LATE ARRIVAL / BOOKS NOT BROUGHT\

Sign. of Sign. of

Date Reason Teacher Parent
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PARENT'S REMARKS

N

Date

Remarks

Sign. of
Teacher

Sign. of
Parent
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Recogqnition for Excellence

Students will be awarded under the following categories annually :

S.
No. Pre-Primary Primary Senior
Scholasti A1 Holders(Overall 90% and above)] A1 Holders(Overall 90% and above) | 1. Top three Position holders
cholastic from each section. from each section. 2. Overall 90% and above
Buddi K Position holders of Inter school and Position holders of Inter school and
1 uading speaker Inter school competitions. Intra school competitions.
2 | 100% Attendance Budding Singer Best Singer
3 | Healthy Tiffin Budding Dancer Accomplished Dancer
4 | Well dressed Best Orator Eloquent Orator
5 | Avid Reader Future Author Awesome Author
6 | Budding Artist Technology Wizard Talented Techie
7 | Budding Dancer Awesome Artist Accomplished Author
Co-Scholastic| 8 | Star Child of the month Super Speller Champion speller
9 | Star Child of the year Best Handwriting Best Handwriting
10| Budding Athlete Best Actor Best Actor
1M e 100% Attendance 100% Attendance
12 ....................... Healthy Tlffln Healthy Tlﬁln
13 ....................... We" dressed We" dressed
14 ----------------------- AVId Reader Avld Reader
15 ----------------------- Maths leard Maths Wizard
* Qutstanding performance award| * Outstanding performance award
invarious sport. invarious sport.
* Studentachieving award in a particular| * Student achieving award in a particular
category for consecutive year will be| category for consecutive year will be
Sports | | e awarded with a special prize awarded with a special prize
orts L .
P * Students participating in state, National | *Students participating in state, National
& International Level will be awarded| & International Level will be awarded
with a special prize. with a special prize.
L I Discipline Discipline
Class Awards| 2|  =oreeemmeememnen Cleanliness Cleanliness
g e Display Board Presentation Display Board Presentation
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DATE DAY
THOUGHT OF THE DAY :
SUBJECT ASSIGNMENT
Parent's Sign. Teacher's Sign.
DATE DAY
THOUGHT OF THE DAY :
SUBJECT ASSIGNMENT
\ Parent's Sign. Teacher's Sign.

The roots of Education is Bitter but the fruit is sweet




40 LEAF FRONT/BACK)

DATE DAY
THOUGHT OF THE DAY :
SUBJECT ASSIGNMENT
Parent's Sign. Teacher's Sign.
DATE DAY
THOUGHT OF THE DAY :
SUBJECT ASSIGNMENT
\ Parent's Sign. Teacher's Sign.

Hard work beats talent, talent doesn't work hard.
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